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Upon completion of one semester of disciplinary
probation or one semester of disciplinary
suspension and upon completion of all educational
sanctions/requirements, a student has the
opportunity to request a review of their disciplinary
probation or suspension status.
• Not applicable for one semester suspensions
• Summer may count as one semester
• Requests can only be submitted once a semester

Request
submitted to
Director of OSRR
via online form

OSC determines if
student’s request
meets criteria for
DSRC meeting

OSC schedules
DSRC within 14
business days of
receipt of letter



The disciplinary sanction review request is
intended to provide a student with the
opportunity to discuss in writing what they have
done to proactively address their behavior while
on disciplinary probation/suspension.



You serve a very important function by being able
to continue the conversation with the student:
• What have they learned?
• What have they done to deserve getting their request granted?



In considering the request, the student should provide
information showing how they have been going above
and beyond the basic requirements of their sanction(s).
Students that simply fulfill the minimum requirements
of their sanction(s) will not be subject for a disciplinary
sanction review.



Example requests



“I was placed on disciplinary probation back on
April 20, 2011. I was informed that after
completing my tasks, I would be able to request
this hold be repealed. Since I did not have any
incidents during the Summer of 2011, I would
appreciate having my disciplinary hold
repealed. Thank you.”



This would typically not be granted because
there is no evidence to indicate that the student
has completed anything beyond their minimum
sanctions.



To whom it may concern, I am writing this letter today in regards of my current
disciplinary probation sanction. I made some immature and irresponsible
decisions 2 years ago and have suffered many consequences. I am not going
into my senior year and am ready to leave this unfortunate situation in the past.
Since this incident, I have been proactive in my decision-making and actions
and have gotten involved tremendously. I have become an active brother in
the drug-free leadership fraternity Alpha Tau Omega and am currently on the
rush team. I previously took on positions that included family weekend and
community service chair. I was also given the opportunity to become an SLS
mentor my sophomore year and worked with the nursing program. I was able
to mentor and help incoming freshmen adjust and transition from high school
to college. I have currently completed a 6-week counseling session at the
Counseling Center. I have accepted the fact that I made a horrible mistake but
have completed all my sanctions with the state and paid my debt back to
society. I am ready to put this haunting situation in my past and am unable to
close this chapter of my life because I am still being punished by the
University.



Meetings are composed of 1 staff, 1 faculty,
and 1 student (neutral, no conflict of interest)



DSRC meetings are NOT recorded



There is no script – these meetings are very
informal



An OSC staff person may be present during
the meeting to observe



These meetings typically last one hour or less



Please arrive 15-20 minutes prior to the meeting to review the written
request and the student’s disciplinary file(s).
• Examples may include: Incident reports, sanction letter, rationale,
review request, additional documentation (proof of counseling,
etc)



While reviewing the student’s file, the OSC staff person that handled
the case will come in to answer any questions you might have about
the case and/or the student.



Committee calls student into meeting room
and allows student the opportunity to speak
on his/her behalf and answer any questions
the committee has.



At this meeting, the student will have the
opportunity to further discuss with the
committee why their disciplinary probation
and/or suspension status should be altered or
terminated. (approx. 20 minutes).



In the written request and during the meeting with
the student, the committee should be looking for
information such as the following:
• Positive change in ethical decision making and personal

accountability
• Proof of counseling and/or assessment (if applicable)
• Involvement in educational programs and academic
progress
• Community involvement/service

 We

want to focus on the progress and
aftermath-we are not re-hearing a conduct
case

Problem-solving skills
Peer/group influences
Timeline
Living situation
What fills the student’s day
Why should probation be lifted? What does
probation prevent you from doing?
 Does the student know the purpose of probation?









Committee then excuses student and deliberates in
private to determine what their recommendation is.



After deliberating, committee invites student back into
the room and shares their recommendation with the
student. Committee then allows student to leave the
office and tells him/her that the OSC will contact them
when the decision is available (usually 2 business days).



Committee notifies front desk/OSRR staff that they are
done and leaves paperwork as directed



Committee must fill out the recommendation form



You must state specifically what you are recommending
(lift vs. not lift probation/suspension status, etc.).
• You may request a reduction of sanctions, deny, or lift a specific

restriction (ex. Leadership clause)
• No alterations shall be made to include new or increased
sanctions



Rationale:

• Be specific!
• Do not simply use the severity of the offense and the time they

have served as justification for not lifting the sanction.
• Always tie your recommendation and rationale back to what the
student has specifically shared with you regarding their learning
and development. What have they done above and beyond in
your opinion? What Q’s did you ask?

 If

the student expresses needs or
challenges during the meeting, please
note that and let me know. Case
Managers may be following up with
students who need additional support

 The

Director of the Office of Student Rights
and Responsibilities will send out decision
letter to student within two business days of
receiving recommendation from committee.
If the request is denied by the Director of
the OSRR or designee the decision shall
include a concise and explicit written
statement that explains the basis for that
decision.

 There

is no appeal process for a
Disciplinary Sanction Review.

 What

does it look like?

• Tour of room
• Recommendation form

